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April 16, 2025 
 
MEMORANDUM TO THE WEXFORD JOINT PLANNING COMMISSION 
  (see reverse side of this memo for ZBA references) 
 
Re: Planning Commission and Zoning Board of Appeals membership | appointments 
 
 
Dear Commission members – 
 

1. We (the WJPC) have fallen behind on maintaining Commission membership 
appointments.  Fortunately, the planning act essentially permits perpetual membership 
(according to legal counsel), but we should update these appointments at the earliest 
opportunity with new certification by the member Township(s). 

 
2. We (the WJPC) have fallen behind on maintaining ZBA membership appointments.  This 

must be rectified with ‘new’ certifications.  The Zoning Administrator offers the following 
recommendations (nominations) for consideration:   
 

a. NOMINATE Richard Harvey (Boon Township) as the Commission Representative to 
the Zoning Board of Appeals 

b. NOMINATE Beverly Monroe (Liberty Township) to the Second Member (1-year 
term) position on the Zoning Board of Appeals 

c. ‘re’-NOMINATE Bill Swank (Antioch Township) to the Third Member (2-year term) 
position on the Zoning Board of Appeals 

d. ‘re’-NOMINATE Judy Kowalski (Springville Township to the Fourth Member (3-year 
term) position on the Zoning Board of Appeals 

 
3. Inform / Ask ‘each’ participating Township Board to appoint or reappoint a member of 

their legislative body to act as the Fifth Member position on the Zoning Board of Appeals.  
This ‘fifth member’ is called upon to serve ONLY when the case is in their Township. 
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9603. Appeals Board Members  

A. The Zoning Board of Appeals (Appeals Board) shall consist of four regular members plus a 
number of regular members equal to the number of participating municipalities and two alternate 
members, selected as provided in this Section, but all proceedings of the Appeals Board shall be 
conducted by a panel of five (5) members: [Annotation: MCL 125.3601 and MCL 125.137(4).]  

1. The first regular member shall be a member of the Commission, who shall serve during 
his or her term of office as a member of the Commission. The first member shall be 
nominated by the Commission and submitted to the legislative body of the participating 
municipality where the nominee resides for appointment. If the legislative body board of 
the participating municipality rejects the nomination, the Commission shall nominate 
another of its members and submit that nomination to the legislative body of the 
participating municipality in which that nominee resides, and may repeat the process 
until a nominee is appointed as the first member of the Appeals Board. [Annotation: MCL 
125.3601(4).]  
2. The second, third, and fourth regular members and the first and second alternate 
members shall be nominated by the Commission and their names submitted to the 
legislative bodies of the participating municipality where each of the nominees resides for 
appointment. If the legislative body of the participating municipality rejects a nomination, 
the Commission shall nominate another and submit that nomination to the legislative 
body of the participating municipality in which that nominee resides and may repeat the 
process until all three regular members and two alternate members are appointed to the 
Appeals Board.  
3. The remaining regular members shall each be a member of the legislative body of each 
of the participating municipalities, but these members may not act as chairperson of the 
Appeals Board and shall not be a member of the Commission. The regular members 
selected from the legislative bodies shall be nominated and appointed by the respective 
legislative bodies of each participating municipality. [Annotation: MCL 125.3601(5). With 
eleven participating municipalities this results in four plus 11 regular members, 15 total, 
and two alternate members.] 

B. A quorum of the Appeals Board shall consist of three members. Proceedings of the Appeals 
Board shall be conducted by a hearing panel consisting of the first four regular members and the 
fifth member shall be the member of the legislative body of the participating municipality in 
which the land involved in the proceeding is located (or alternates, as needed). The affirmative 
vote of a majority of the hearing panel shall be required for the Appeals Board to decide any 
matter.    

 
 
 
 
Respectfully, 
Robert (Bob) Hall 

 
Planning and Zoning Director 


