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    Wexford Joint Planning Commission 
c/    c/o Cherry Grove Township        231-775-1138  Ext. 6 
    4830 E. M-55 Highway 
    Cadillac, Michigan 49601 
 
    www.wexfordjpc.org     planningandzoning@wexfordjpc.org 
 
 

Wexford Joint Planning Commission 
Permit and Review Fees 

 
SITE PLAN REVIEW 

PERMIT | COST ESTIMATE 
Narrative – 
9402. Site Plan Review  
A. Every application for a zoning permit shall include a site plan, drawn according to the 
specifications of this article. (A demand for appeal before the Appeals Board shall include a site 
plan drawn according to the specifications of this article.) The administrator shall review the site 
plan prior to issuing a zoning permit, or the administrator shall transmit the site plan to the 
Commission for their review.  
B. There shall be three levels of site plans, for different complexities of proposed land uses:  
 1. A Basic Site Plan (Section 9404), for dwellings, additions to dwellings and construction 
 of accessory structures to dwellings. These site plans shall only be subject to review by 
 the Administrator. 
 2. A Medium Site Plan (Section 9405), for any permitted use --which is not a dwelling, 
 addition to a dwelling, construction of accessory structures to dwelling-- and for any 
 matter before the Appeals Board which would not need a Detailed Site Plan. The 
 Commission shall publish policy for when a Medium Site Plan --not drawn for purposes 
 of an Appeal-- shall be required to be reviewed by the Commission and/or a 
 committee of the Commission, or the Administrator. 
 3. A Detailed Site Plan (Section 9406), for any Special Use, Planned Unit Development. 
 These site plans shall only be subject to review by the Commission. 
 
Application Fee:                       $660.00 

 
ACTION / ACTIVITY                       TIME/HRS         COST 

Pre-Application Conference (includes phone, email, in person) 1.0 15.00 

Preliminary Site Plan Review 1.5 22.50 

Site Visit by Staff 1.5 22.50 

Staff Report | Part I – Site Plan Review 6.0 90.00 

Staff Report with findings for WJPC Consideration1 1.75 26.25 

WJPC Meeting 1.25 406.25 

Planners Review* 2.00 150.00 

 
1 This is typically accomplished by staff for consideration by the WJPC or by the WJPC itself 

http://www.wexfordjpc.org/
mailto:planningandzoning@wexfordjpc.org
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TOTAL w/o Planners Report  $582.50 

TOTAL w/ Planners Report  $732.50 

   

Escrow Deposit2  (minimum recommended)  $1000.00 

   

*Dependent on the specific use / plan / expertise of staff   

 

 
SPECIAL USE APLICATION 
PERMIT | COST ESTIMATE 

Narrative - 
A special use request requires that a public hearing be conducted prior to any decision being 
deliberated upon – additionally, the public hearing must be published in the local newspaper 
(and on website if applicable), all real property owners within 300’ must be notified by mail, the 
notice must be posted at the WJPC office of record.  The application for a special use also 
requires that a site plan review be performed.3  The decisions regarding compliance with the 
standards of review for both site plans and special uses must be justified by written findings and 
conclusions that support any decision. 
 
Application Fee:                    $1,070.00 
 
ACTION / ACTIVITY                       TIME/HRS         COST 

Pre-Application Conference (includes phone, email, in person) 1.5 22.50 

Preliminary Site Plan Review 1.5 22.50 

Site Visit by Staff 1.5 22.50 

Staff Report | Part I – Site Plan Review 6.0 90.00 

Staff Report | Part II – Special Use 2.0 30.00 

Staff Report with findings for WJPC Consideration4 2.0 30.00 

Publication – Cadillac News .25 175.00 

300’ Notice Preparation | Mailing .50 32.50 

WJPC Meeting 2.00 650.00 

Planners Review* 2.00 150.00 

   

TOTAL w/o Planners Report  $1075.00 

TOTAL w/ Planners Report  $1225.00 

   

Escrow Deposit5  (minimum recommended)  $1000.00 

   

 
2 See Wexford Joint Zoning Ordinance, Article 82, Section 8204.D 
3 See PA 110 of 2006 (as amended), Sections 103, 501, and 502 
4 This is typically accomplished by staff for consideration by the WJPC or by the WJPC itself 
5 See Wexford Joint Zoning Ordinance, Article 82, Section 8204.D 
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*Dependent on the specific use / plan / expertise of staff   

ZONING BOARD OF APPEALS 
(Variance | Interpretation | Appeal) 

PERMIT | COST ESTIMATE 
 

Narrative- 
9602. Duties of the Appeals Board 
The Appeals Board shall hear and decide such matters as the Appeals Board is specifically 
authorized to pass on as provided in this Ordinance and such matters as may be provided by law, 
including, but not limited to, variances, interpretation of Ordinance text and map. 
 
9603. Appeals Board Members 
A. The Zoning Board of Appeals (Appeals Board) shall consist of four regular members plus a 
number of regular members equal to the number of participating municipalities and two 
alternate members, selected as provided in this Section, but all proceedings of the Appeals Board 
shall be conducted by a panel of five (5) members: [Annotation: MCL 125.3601 and MCL 
125.137(4).] 
 
 
Application Fee:          $590.00 
 
ACTION / ACTIVITY        TIME / HRS          COST 

Pre-Application Conference (includes phone, email, in person) 1.5 22.50 

Preliminary Site Plan Review 1.0 15.00 

Site Visit by Staff 1.5 22.50 

Staff Report | Zoning District Specifics 3.5 52.50 

Staff Report | Standards / Findings 1.5 22.50 

   

Publication – Cadillac News .25 150.00 

300’ Notice Preparation | Mailing .50 32.50 

ZBA Meeting 2.00 325.00 

   

   

TOTAL   $642.50 
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PETITION TO AMEND ZONING ORDINANCE 
PERMIT | COST ESTIMATE 

 
Narrative- 
9801. Initiating Amendments and Fees  
The legislative body of a participating municipality may from time to time, on recommendation 
from the Commission, amend, modify, supplement or revise the district boundaries or the 
provisions and regulations herein established whenever the public necessity and convenience 
and the general welfare require such amendment. Said amendment may be initiated by 
resolution of any one of the legislative bodies, the Commission, or by petition of one or more 
owners of property to be affected by the proposed amendment. Except for the legislative body, 
or the Commission, the petitioner or petitioners requesting an amendment shall at the time of 
application pay a fee pursuant to 8204, 8204.B of this Ordinance. 
 
B. The Commission shall from time-to-time establish and publish a schedule of fees for the 
operation of this Ordinance, including but not limited to permits, conditional use permits, special 
use permits, planned unit developments, site plan reviews, demands for appeals, requests to 
consider amendments to this Ordinance, exhibited service by request or due to after-the-fact 
processing. 
 

Zoning ordinances are local laws that place standards on the use and development of private 
property. With private property rights being subject to such regulation, state laws require that 
certain processes are followed, and notices are given to ensure constitutionally protected due 
process. Two statutes underlying due process in Michigan are the Michigan Zoning Enabling 
Act and the Michigan Open Meetings Act. 
 
An important consideration in setting an application fee for amending an ordinance is that – Amending a 
zoning ordinance requires adopting an ordinance. 
 

More specifically, a zoning amendment is passed by creating and adopting an ordinance to 
amend the original ordinance (similar to the legislature adopting a statute to amend an existing 
statute). The Michigan Zoning Enabling Act (PA 110 of 2006, as amended, being MCL 125.3101 et 
seq.) states in Section 202(1) "The legislative body of a local unit of government may provide by 
ordinance for the manner in which the regulations and boundaries of districts or zones shall be 
determined and enforced or amended or supplemented. Amendments or supplements to the 
zoning ordinance shall be adopted in the same manner as provided under this act for the 
adoption of the original ordinance" (emphasis added). In the italicized text, one can see the 
circular reference back to the means by which the original zoning regulations were adopted to 
begin with - by ordinance.6 

 
 
 

 
6 Michigan State University [MSUE] article “Amending a zoning ordinance requires adopting an ordinance” 

http://legislature.mi.gov/doc.aspx?mcl-Act-110-of-2006
http://legislature.mi.gov/doc.aspx?mcl-Act-110-of-2006
http://legislature.mi.gov/doc.aspx?mcl-Act-267-of-1976
https://www.canr.msu.edu/news/amending_a_zoning_ordinance_requires_adopting_an_ordinance
https://www.canr.msu.edu/news/amending_a_zoning_ordinance_requires_adopting_an_ordinance
http://lu.msue.msu.edu/pamphlet/Blaw/StatuteMichiganZoningEnablingAct.pdf
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ZA Comments: 

There are many different types of amendments to a zoning ordinance. 
Examples: 

• Simple ‘text’ amendment, such as adding a ‘use’ to a list of permitted uses in a certain 
zoning district (see Exhibit A) 

• Complex ‘text’ amendment such as adding a ‘use’ to a list of special uses in a certain 
zoning district that may require ‘specific’ special use standards to be developed 

• Complex ‘text’ amendment such as adding specific provisions allowing for administrative 
approval of certain commercial site plans 

• Rezoning Application (map amendment) requiring master plan review and study to 
determine qualification and workshops to determine if the location is suitable for ‘all’ 
permitted and / or special uses / contracting with GIS specialists to create maps 

• Creation of a ‘new’ zoning district if the need arises (much work required) 
 
Application Fee:                    $4,670.00 
 
ACTION / ACTIVITY         TIME / HRS            COST 

Pre-Application Conference 1.0 15.00 

Planning / Ordinance preparation 2.0 150.00 

WJPC Meeting (study / ½ meeting) 1.0 325.00 

Legal / Ordinance preparation 1.0 300.00 

Public Notice – Cadillac News .25 150.00 

WJPC Meeting (1/2 meeting) 1.0 325.00 

Publication preparation (legal synopsis) .5 150.00 

Publication of (legal synopsis) – Cadillac News .25 150.00 

Staff Ordinance Book Update 2.0 30.00 

Staff ZO update / website  1.0 15.00 

   

   

   

TOTAL           NOT LESS THAN A MINUMUM OF:  $1610.00 

Escrow Deposit7  (minimum recommended)  $1000.00 

 
ZA Note: 

1. And – after recommendation of adoption, certification letters and packets must be 
assembled and mailed to all of the participating municipalities in accordance with Article 
98. (60-day review period) 

2. After a zoning ordinance amendment has been approved and adopted, the work 
continues on an in-house update of the master copy, map creation and eventually the 
‘new’ version of the zoning ordinance. 
 

 
7 See Wexford Joint Zoning Ordinance, Article 82, Section 8204.D 


